Mpo agMiHicTpaTUBHI nocnyrn

N 5203-VI, 06.09.2012, 3akoH, BepxosHa Paga YkpaiHu

3AKOH YKPAIHU

MNMpo agmiHicTpaTUBHI nocnyru

Llen 3akoH BM3Ha4ae NpaBoBi 3acagn pearnisadii npae, cBobog i 3aKOHHMX iHTepeciB idnvHMX Ta
ropUaNYHKX oCib y chepi HagaHHA agMiHICTPaTUBHUX NOCIIYT.

CratTta 1. BU3HayeHHs TepMmiHiB
Y ubomy 3aKOHi HaBeAEeHI HUXKYE TEPMIHM BXMBAKOTLCS B TAKOMY 3HAYEHH:

1) agmiHicTpaTMBHa nocnyra - pesynbTaT 34IMCHEHHS BNagHWX MOBHOBaXXEHb CyD’€KTOM HaJaHHs
agMiHICTpaTUBHUX NOCNYr 3a 3asBOK0 (i3nYHOI abo rpMANYHOT 0CobKM, CNPSMOBAHMIN HA HabyTTH, 3MiHY 4K
NpUNUHEHHS npas Ta/abo 060B’A3kiB Takoi 0CObM BiQNOBIAHO OO 3aKOHY;

2) cyb’ekT 3BEpHEHHs - (isanyHa ocoba, topuauyHa ocoba, fka 3BepTaeTbCA 3a OTPUMAHHAM
aAMIiHICTpaTMBHNX NOCNYT;

3) cyb’ekT HagaHHA agMiHICTpaTUBHOI NOCNYIY - OpraH BUKOHABYO! BNaaw, iHWWN AepXXaBHUWA OpraH,
opraH Bnagn ABTOHOMHOI Pecny6nikn Kpum, opraH MicueBoro camoBpsiayBaHHs, iX nocagoBi ocobw,
YNOBHOBaXEHi BiANOBIOHO 4O 3aKOHY HagaBaTh afgMiHICTpaTMBHI NOCNYrn.

Cratta 2. Cdepa gii 3akoHy

1. [Ois upboro 3akoHy MOLWMPIOETLCA Ha CyCninbHi  BiOHOCUMHW, MNOB’A3aHi 3 HagaHHSAM
aAMiHICTpaTMBHNX NOCNYT.

2. [lis uboro 3akoHy He NOLUMPKETLCS Ha BIGQHOCUHM LOAO:

1) 38iMCHEeHHA aepXaBHOro Harnsaay (KOHTPOno);

2) MeTPONOriYHOro KOHTPOM i HarNaay;

3) akpeguTauii opraHiB 3 OLiHK/ BiANOBIAHOCTI;

4) pisHaHHA, 4OCYOOBOrO CriacTBa;

5) onepaTnBHO-pO3LLYKOBOI AiANbHOCTI;

6) CyOOuYMHCTBA, BUKOHABYOro NpoBaXeHHs;

7) HOTapianbHWX Ain;

8) BMKOHaHHS NoKapaHb;

9) gocTtyny go nybnivyHoi iHpopmauii;

10) 3acToCcyBaHHS 3aKOHOAABCTBA MPO 3aXMCT EKOHOMIYHOI KOHKYPEHLii;
11) NnpoBagKeHHS AigNbHOCTI, NOB’A3aHOT 3 AepXXaBHOK TaEMHULEID;
12) HabyTTsi NpaB Ha KOHKYPCHUX 3acajax;
13)

HabyTTa NpaB CTOCOBHO 00’€KTiB, OOMEXEHUX y LUMBINbHOMY 0OBiry.

CratTta 3. 3akoHopgaBcTBO Y cdhepi HagaHHA agMiHiCTpaTMBHUX nocnyr



1. 3akoHOOaBCTBO Y cdhepi HagaHHS aaMiHICTpaTUBHUX NOCNYr cknagaetbes 3 KoHeTuTyuil Ykpainm ,
LbOro Ta iHWWX 3aKOHIB, MPUMAHATMX BIiQNOBIAHO OO0 HWUX HOPMATUMBHO-NPAaBOBUX akTiB, LIO PerymnowTb
BiAHOCWHM Y cdrepi HagaHHA agMiHiCTpaTMBHUX MOCAYT.

2. HapgaHHsa agmiHicTpaTMBHUX NOCNyr 34IMCHIOETLCA BIAMOBIAHO A0 LbOro 3akOoHY 3 ypaxyBaHHSM
0CO6nMBOCTEN, BU3HAYEHMX 3aKOHAMW, SKi peryntooTb CyCninbHi BIGHOCUHM Y BiANOBIAHMX cdepax.

3. Bumoru uporo 3akoHy NOLWMPHOKTLCA Ha HafdaHHSA Cy0’€eKTOM HafaHHS agMiHICTpaTUBHUX NOCHYr
BUTAMB Ta BUMWCOK 3 PEECTPIB, CBIAOLTB, AOBIAOK, KoMin, AybnikaTiB OOKYMEHTIB Ta iHWi nepenbadeHi
3aKOHOM [ji, y pe3ynbTaTi akux CyD’eKTy 3BEpHEHHsl, a TakoX o0’ekTy, Lo nepebyBae B MOro BMAacHOCTI,
BOMOZiHHI Y1 KOPUCTYBaHHI, HAaOaeTbcs abo NiATBEPAXKYETLCA NEBHUI OPUANYHUIA cTaTyc Ta/abo dakT.

4. AKWOo MiKHAapOAHMM OOroBOpoM YKpaiHW, 3roga Ha OOOB’A3KOBICTb SIKOrO HagaHa BepxoBHOM
Papoto YkpaiHu, BCTaHOBNEHI iHWI nNpaBuna, HiX nepenbadeHi 3akOHO4ABCTBOM YkpaiHu y cdpepi HagaHHSA
agMiHiCTpaTUBHUX NOCNYT, 3aCTOCOBYIOTLCH Npasuna MikHapOAHOrO 4OroBopY.

CraTtTa 4. [lepxaBHa nonituka y cdepi HagaHHA agMiHicTpaTUBHUX NOCAYr

1. lep>xaBHa noniTuka y cepi HagaHHA agMiHiCTpaTUBHMX NOCNyr 6a3yeTbCs Ha NpUHLMNaXx:
1) BEpXOBEHCTBA NpaBa, y TOMY YUCITi 3aKOHHOCTI Ta HOPUNYHOI BU3HAYEHOCTI;

2) cTabinbHoCTi;

3) piBHOCTI nepep 3aKOHOM;

4) BigKPWTOCTi Ta MPO30pPOCTi;

5) onepaTuBHOCTI Ta CBOEYACHOCTI;

6) AocTynHOCTI iHbopMaLii Npo HaJaHHA aaMiHICTPaTUBHUX NOCHYT;

7) 3aXULLIEHOCTi NEPCOHANbHUX AaHWX;

8) pauioHanbHOI MiHiMi3auii KINbKOCTI OOKYMEHTIB Ta npouefypHUX Ain, Wo BuMMaralTbCa Ans
OTPUMaHHSA aMiHICTPaTUBHUX NOCIYT;

9) HeynepemKeHOCTi Ta cnpaBeIMBOCTI;

10) 4OCTYNHOCTI Ta 3py4HOCTI A58 CyD’EKTIB 3BEPHEHB.

Crtatta 5. OCHOBHi BUMOrun fo perynioBaHHA HaAaHHA aaMiHICTPaTUBHUX nocnyr

1. BUKIIOYHO 3aKkoHaMW, SKi peryniolTb CYCNifbHI BiAHOCWHW LLOAO HafaHHA agMiHICTpaTUBHUX
nocrnyr, BCTAHOBIOOTLCS:

1) nigcTaBu 4ns ogep)XaHHSA aAMiHICTpaTMBHOI NOCNyruy;

2) cyO'ekT HagaHHA agMiHICTpaTMBHOI MOCNYrM Ta WOr0 MOBHOBAXEHHS LWOAO HaOaHHS
aZIMiHiCTpaTMBHOI nocnyru;

3) nepenik Ta BUMOTM A0 OOKYMEHTIB, HEOOXiOHMX ANS OTPMMAHHSA agMiHiCTpaTUBHOI NoCnyru;
4) nnaTtHicTb abo be3onnaTHICTb HagaHHA agMiHICTPATUBHOI NOCNYTH;

5) rpaHWYHMI CTPOK HaJaHHA aAMiHICTPaTUBHOI MOCAYTY;

6) nepenik niacras ANs BiAMOBMW Yy HaJaHHI aaMiHICTPaTUBHOT MOCNYru.

2. MNepenik agMiHICTPaTUBHUX NOCHYr BU3HAYaAETLCH 3aKOHOM.

CraTtTa 6. IHdopmaLis npo agmMmiHicTpaTUBHI nocnyru

1. Cy6’ekTn 3BEpHEHHS MaloTb NpaBo Ha Be3onnaTHe OTpUMaHHS iHopMaLii Npo agMiHICTpaTMBHI
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nocryru Ta nopsdoKk iX HadaHHs, WO 3abe3nevyyeTbesl LWSXOM HafaHHsa iM ©6esonnaTHOro Aoctyny Ao
PeecTpy aaMmiHiCTpaTMBHUX MOCIyr, pPO3MilLEHOro Ha YpsaoBoMy nopTani, yHKUiOHYBaHHA UinogoboBoi
YpsapoBoi TenedoHHOT AOBIOKM Ta iIHPOPMYyBaHHS Takmx CyD’eKTiB Yepes3 3acobu macoBoi iHbopMmallii.

2. Cyb’eKTM HagaHHA agMiHICTpaTMBHUX NOCIyr 3000B’A3aHi 3abe3neunTu:

1) obnawTyBaHHA y MicUsX MNpUAOMY CYO’eKTiB 3BEpPHEHb iHCPOPMALIMHUX CTeHAiB i3 3pas3kamMu
BiANOBIOHUX OOKYMEHTIB Ta iHopMalii B 06casi, 4oCTaTHbOMY ANA OTPUMaHHA agMiHICTpaTUBHOI MOCyru
©e3 CTOPOHHbLOI 4OMOMOrY;

2) CTBOpEeHHs Ta (OYHKUiOHYBaHHSA Be6-canlTiB, Ha SIKMX PO3MILLYETbLCA iHpopMaLis Mpo Mopsaok
HaJaHHS BiAMOBIOHMX aAMIHICTPATUBHUX MOCMYr, PEXWMM AO0CTYNy A0 NPUMILLEHHS, B SKOMY 34INCHIOETLCA
nNpuUNOM Cyb’eKTiB 3BEpHEHb, HAsABHICTb CMOMyYeHHS FPOMaACbKOro TPaHCMopTy, MNig'i3HMX WNSxXiB Ta Micub
napKyBaHHS;

3) 34iNCHEeHHs nocagoBMMM oOcobamMy MNpunomMy CyYO’eKTiB 3BEpPHEHb 3rigHO 3  rpadoikom,
3aTBEpKEHMM KepiBHWKOM BiAnoBigHOro cyb’ekta HagaHHA aaMiHicTpatuBHux nocnyr. Kinekicte roguH
npunomy cyb’ekTiB 3BepHEHb Mae CTaHOBUTM He MeHwe 40 roguH Ha TWXOeHb, Y TOMy Ynchi B cyboTy - He
MEHLLE LIECTUN FOAWH;

4) HapaHHA CYO’eKTy 3BEpHEHHsl, SKU 3BEpHYBCSH 3a [JOMOMOrokw 3acobiB  TenekomyHikauil
(TenedoHy, eneKkTPOHHOI MOWTK, [HWKUX 3acobiB 3B'A3Ky), iHopmauii npo nopsaoKk HaAaHHA
aAMIiHICTpaTMBHNX NOCNYT;

5) BMAaHHS [OBIAKOBO-iHPOPMAaLiMHUX MaTepianis Npo agMiHiCTpaTuBHI nocnyrn Ta 6esonnaTtHe
MOLLMPEHHS TakUx MaTtepianiB y NPUMILLEHHSX, B SIKUX 30iNCHIOETLCS NPUNOM CYO’EKTIB 3BEPHEHD;

6) obnalTyBaHHS CKPUHLKW ANsi BUCITOBMEHHS CYD’'€KTamMKn 3BEPHEHb 3ayBaXKeHb i Npono3unuin Wwono
SIKOCTI HafaHHA agMiHICTpaTMBHMX MOCAYr, NPOBEAEHHS LLOPIMHOIrO aHanidy Takux 3ayBaXKeHb i MPOno3uLiin,
BXWUTTS BiANOBIOHUX 3axoAiB.

CratTa 7. Bumoru woao AKocTi HagaHHA aaMiHiCTpaTUBHUX NOCnyr

1. Cy0’ekT HagaHHA afMiHICTPATMBHMX NOCIYr MOXe BuAaBaTW OpraHi3auiiHO-po3nopsiadi akTu npo
BCTAHOBMEHHSA BNACHUX BUMOT OO0 SKOCTi HA4aHHA agMiHICTpaTUBHUX NOCNYT (BU3HAYEHHS KifTbKOCTi roguH
NPUMOMY, MakCMMarbHOro 4acy O4iKyBaHHA y 4epsi Ta iHWWUX napamMeTpiB OUiHIOBAHHS SKOCTI HafaHHSA
agMiHICTpaTUBHUX NOCNYT).

2. Y pasi gkwo cyb’ekToM HagaHHs agMiHiCTpaTMBHOI Nocnyru € nocagoBa ocoba, BUMOMM LoJo
SAKOCTi HagaHHSA aAMiHICTpaTMBHUX MNOCIYr BU3HAYalOTLCHA OpraHoM, SKOMY BOHa MignopsagkoByeETHCA.

3. Bumorwn, nepeabayeHi yacTuHamu nepLuoto Ta Apyroto L€l cTaTTi, He MOXYTb NoripLuyBaT YMOBM
HaJaHHA aAMiHICTPaTUBHMX NOCNYr, BUSHAYEHi 3aKOHOM.

CrtatTta 8. IHchopmauiriHa | TexHONOriYHa KapTKu agMiHicTpaTMBHOI Nocnyru

1. Cy6’eKTOM HagaHHsA agMiHICTPaTUBHUX NOCIYr Ha KOXHY aAMiHICTpaTMBHY NOCNYry, SIKy BiH Hagae
BiQMOBIAHO OO0 3aKOHy, 3aTBEPMKYITbCA iHOPMaUiHa i TEXHONOrYHa KapTkW, a y pasi SKwo cyb’ekTom
HadaHHA € nocagoBa ocoba, - opraHoM, SIKOMY BOHa MiANOPSAKOBYETHCS.

2. IHdopmaLinHa kapTka agMiHICTpaTUBHOI MOCAYrM MICTUTL iHCbopMmaLito npo:

1) cy6’ekTa HagaHHA agMiHICTPATMBHOI MOCNYyrM Ta/abo UeHTp HagaHHA agMiHICTPaTUBHMX MOCAYT
(HaMMeHyBaHHs1, MiCLLe3HaXO4KEHHS, pexxum poboTu, TenedoH, agpecy enekTPOHHOI NOLW TN Ta BeO-canTy);

2) nepenik AOKYMEHTIB, HEODOXiOHNX AN OTPMMaHHA agMiHICTPaTMBHOI MOCAYrM, NOPSLOK Ta crnoci6
iX nogaHHs, a y pasi notTpebu - iHpopmauito Npo YMOBU YK MiACTaBU OTPUMAHHSA aaMiHICTPATUBHOI NOCNYr;

3) nnatHicTb abo Ge3onnaTHICTb afAMIHICTPaTMBHOI MOCMYrK, PO3Mip Ta MOPSOOK BHECEHHA Mnatu
(agmiHicTpaTmMBHOro 36opy) 3a NNaTHy agmiHiCTpaTUBHY NOCNYrY;

4) CTPOK HagaHHSA agMiHICTpaTUBHOI NOCNyruy;



5) pesynbTaT HagaHHs aAMiHICTPaTMBHOI MOCNYTY;
6) MOXMBI cCNocobu OTpMMaHHS BiANoBIdi (pe3ynbTaTy);
7) aKTu 3aKOHO4aBCTBA, L0 PerynioTb NOPSAA0K Ta YMOBY HaflaHHSA aaMiHICTpaTUBHOI NOCIYru.

IHbopMmaLiiHa  kapTka  agMiHICTpaTMBHOI  NOCAYrM  pO3MIlLyeETbCA  Cy6’€KTOM  HagaHHSA
aAMiHICTpaTMBHMX NOCIYr Ha Noro odilinHomy Beb6-canTi Ta y Micui 34INCHEHHSI NPUNOMY Cy0’eKTiB 3BEPHEHb.

3. TexHonoriyHa KapTka afMiHICTpPaTUBHOI NOCAYrM MICTUTb iHOpMaLiD NPO MOPSAOK HagaHHS
aAMiHICTpaTMBHOI NOCNYru.

Y TEXHOMOriYHIN KapTLUi agMiHICTPaTUBHOI NOCMNYr 3a3Ha4vyalnTbCA:

1) eTanu onpavoBaHHA 3BEPHEHHS NPO HaJaHHS aAMiHICTPaTMBHOI NOCNYTy;
2) BignoBiganbHa nocagoBa ocoba;

3) CTPYKTYpHI nigpo3ainu, BianosiganeHi 3a etTanu (g4ito, pilLeHHS);

4) CTPOKM BUKOHAHHSA eTaniB (4ii, pilUeHHs).

4. Bumorv go nigrotoBKM TEXHOMONYHOI KAapTKM aMiHICTpaTMBHOI NOCNyrn Bu3Ha4varoTbca KabiHeTom
MiHicTpiB YkpaiHu.

Cratra 9. NopAaaok HagaHHA agMiHICTPAaTUBHUX NOCnyr

1. AAMiHiCTpaTMBHI nocnyrm HagawTbCcs Ccyb’ekTaMM HagaHHS  agMiHICTpaTUMBHMX — MOCNyr
fOe3nocepenHbO, Yepe3 LIEHTPU HaJaHHS aAMiHiCTpaTMBHMX nocnyr Ta/abo 4depe3 €auHUA OepXaBHUN
nopTan agMiHiCTPaTUBHWUX MNOCHYT.

2. ®isanyHa ocoba, y ToMy uucni ismdHa ocoba - nignpuemelb, Mae MpaBO Ha OTPUMAaHHS
agMiHICTpaTUBHOI MOCAYrM He3anexHo Big peecTpadii il Micua NPOXMBaHHA 4M Micus nepebyBaHHS, KpiM
BMNaAKiB, YCTAHOBIIEHNX 3aKOHOM.

3. KOpuguyHa ocoba mae NpaBo Ha OTPUMAHHSA aAMIHICTPATUBHOI MOCIYIN 3a MICLLE3HaXOMKEHHSIM
Takoi ocobu abo y Bumnagkax, nepegdavyeHMxX 3aKkOHOM, - 3a MicLueM npoBamKeHHS AidnbHocTi abo
MicLe3HaxoAKeHHAM BignosigHoro ob’ekra.

4. 3asiBa Ha OTpUMaHHA agMiHICTpaTUBHOI Nocnyru (gani - 3asBa) NOAAETbLCA B MUCbMOBIN YN YCHIN
dopmi.

lMucbmoBa 3asiBa Moxe Oyt nogaHa cyb’ekTy HagjaHHs agMiHicTpaTMBHOI MOCHyrM ocobucTo,
HagicnaHa nowToto abo y BMnNagkax, nepegbaveHnx 3akOHOM, 3a AONOMOro 3acobiB TenekoMyHikauiiHoro
3B’A3KY.

5. lMepenik Ta BUMOrM A0 AOKYMEHTIB, HEOBXigHUX ANS OTPMMAaHHS agMiHICTPaTUBHOI MOCMyrw,
BMU3HAYalOTbLCS 3aKOHOM.

6. 3abopoHsieTbca BMMaraTu Big cy0’ekTa 3BepHEHHS OOKYMeHTU abo iHdopmauiio ona HagaHHSA
agMiHiCTpaTUBHOI MOCNyrv, He nepeabayeHi 3aKOHOM.

7. Cy0’eKT HafaHHA aAMiHICTPaTMBHOI MOCMYrM He MOXe BumaraTu Big cy0O’ekTa 3BEpHEHHS
AOKyMeHTV abo iHdopmalito, Wwo nepebyBatoTb y BOMOAiHHI Cy6’ekTa HagaHHs agMiHiCTpaTMBHMX nocnyr abo
y BOJIOAiHHI [OepXaBHWX opraHiB, opraHiB Bnagu ABTOHOMHOI Pecnybnikn Kpum, opraHiB MmicueBoro
CamMOoBpsAyBaHHS, NiANPUEMCTB, yCTaHOB abo opraHisauin, o HanexaTb A0 cdepum ix ynpasniHHA. [Ong
OTPVMMaHHS afdMiHICTPaTMBHOI MOCnyrn Cyb’ekT 3BEpHEHHs Yy Bunagkax, nepegbaveHux 3akoHOM, MoAae
AOKYMEHTU (AKLLO BiOMOCTI, LLO MICTATBCA B HUX, HE BHECEHi A0 BianoBigHWMX iHdopmadinHmx 6a3 B obcasi,
OOoCTaTHbOMY AN HaaHHSA agMiHICTpaTUBHOI NOCMyru), 3okpema:

1) DOKYMEHTU, WO MOoCBigvyloTb 0CoDy Ta MigTBEPOXYOTb FPOMaAAHCTBO YKpaiHW, y TOMY 4YMCh
BiNCbKOBOCMY>XOOBLB;

2) AOKYMEHTW, Lo NOCBIOYYIOTh:
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ocoby iHo3emus;
ocoby 6e3 rpomMagsaHCTBa;

OTPUMaHHS cTaTycy BikeHUs Y NpUTYIKY B YKpaiHi (30kpema, noceigyYeHHs1 BiKeHUs, NOCBiaYeHHS
ocobu, sika noTpebye 4OOaTKOBOro 3axXUCTY, NOCBIAYEHHS 0COOW, AKi HAJAaHO TUMYaCOBUN 3aXUCT);

3) AOKYMEHTM BiiCbKOBOIrO 00SiKY;
4) cBigoLTBa NPO AepXXaBHY peecTpaLlito akTiB LUMBINTbHOrO CTaHy;

5) OOKyMeHTH, Lo NiATBEPAKYIOTb HagaHHsA ocobi cnelianbHOro npaea Ha kepyBaHHS TPAHCNOPTHUM
3acobom BignoBiaHOI KaTeropii;

6) JOKYMEHTM, L0 MOCBIAYYIOTb MPOXOMKEHHS 0O0B’A3KOBOrO0 TEXHIYHOIO KOHTPOMO TPaAHCMOPTHUX
3acobiB BigNoOBIgHOI KaTeropi;

7) OOKYMEHTU Ha TPaHCMopTHWM 3acid Ta MOro cknagoBi YaCTUHW, Y TOMY YUCHi peecTpauiiHi
OOKYMEHTW;

8) LOKyMEHTM Npo TPYOOBY AiANbHICTb, TPYAOBWI CTax i 3apobiTHY nnaTty rpomMagasiHuHa;

9) [OKYMeHTU Npo OcBiTY Ta/abo nNpodecinHy kBanidikauilo, HayKOBUIM CTyMiHb Ta BYEHE 3BaHHS |
OOKYMEHTW, NOB’A3aHi 3 MPOXOAKEHHAM HaBYaHHS, L0 HA4ATLCA 3aknagaMu OCBITY;

10) 4OBIOKW, BUCHOBKM Ta iHLUI AOKYMEHTM, WO HaJalTbCH 3aknagaMm OXOPOHU 300PO0B’S;

11) pokymeHTM HauioHanbHOro apxisHoro oHAy Ta iHWi apxiBHi OOKYMEHTW BignoBigHO A0
3akoHogaBcTBa Npo HauioHanbHWIA apXiBHUI OOHA Ta apXiBHi yCTaHOBM;

12) pilleHHs, BUPOKK, yXBanu i NOCTaHOBM CYAIB;
13) ycTaHOBYi AOKYMEHTU HOPUANYHOT 0COobU;

14) piweHHs, BUCHOBKM i 0O3BONW, IO NPUAMalOTbCA (HadalTbCs) opraHaMu Onikv Ta MNiKnyBaHHS
BiQMOBIAHO 00 3aKOHOAABCTBA;

15) LOKYMEHTWN MeauKo-couianbHOT ekcnepTusy,;

16) nocBigyYeHHsA Ta JOKYMEHTK, WO NigTBEPOKYHOTb MPaBO rpoMagsHnHa Ha OTPUMaHHSA couianbHOT
AOMNOMOTY;

17) BOKYMEHTM NpOo AepKaBHi i BigOMYi Haropoau, AepxasHi NpeMil Ta 3HaKkn PO3Pi3HEHHS.

8. Cyb’ekT HagaHHS aaMiHICTPaTMBHOI NOCIYr OTPMMYE BIOMNOBIAHI AOKyMeHTU abo iHdopmalito 6e3
yyacTi cyb’ekTa 3BEpHEHHS, Y TOMY YUCAi LWNAXOM MpAMOro JocTyny Ao iHdopmauinHux cuctem abo 6a3
AaHUX HWKX cyb’ekTiB HagaHHA agMiHICTpaTMBHMX MOCMyr, NigNpUMEMCTB, ycTaHoB abo opraHisauin, Lo
HanexaTb A0 cdepm iX yNnpaBniHHS.

9. Cy0’eKT HagaHHA agMiHICTpaTMBHOI Mocrnyru, MignpueMcTBa, ycTaHoBM abo opraHisadii, Lo
HanexaTb [0 cdepy MOro ynpaeniHHA, SKi BONOAIOTb JOKyMeHTamu abo iHdopmauieto, HeobxigHuMm ans
HaJaHHA agMiHICTpaTUMBHOI Nocnyrv, 3060B’A3aHi:

1) 3abe3neuntn besonnartHe HagaHHSA TakMX AOKYMeEHTIB abo iHpopmauii He ni3Hile TpboX poboUmX
[OHIB 3 [HA OTPUMaHHSA 3anuTy Bif cyb’ekTa HagaHHA agMiHICTpaTUBHOT MOCNYIK, AKWO iHWe He nepenbavyeHo
3aKOHOM;

2) BXMBaTW 3aXOA4iB WoA0 po30yaoBM CUCTEMU MiXKBILOMYOI €NEKTPOHHOI B3aeMogii, 3abe3neyeHHs
OesonnaTHOro Ta BIAKPMTOro AOCTYNy A0 CBOIX iHOpMaUiHMX cucTem Ta 6a3 gaHux, SKWO iHWe He
nepenbavyeHo 3aKOHOM;

3) BigNoBiOHO [0 3akoHY 3abe3neunTun 30epiraHHA Ta 3axucT iHdopMaLii, OTPMMaHOI B pesynbTaTi
HaJaHHSA aMiHICTpaTMBHOI NOCNyrn.

10. Cyb'ekT HagaHHA agMiHICTpaTMBHUX NOCIyr 3abe3nevye MOXIMBICTb 6Ge30nnaTHOro oAepXaHHs



cyb'ekTamMun 3BEPHEHHS Y AOCTATHIM KiNbKOCTiI OMaHKiB 3asB Ta iHWWX AOKYMEHTIB, HEOOXIOHUX ANs1 3BEPHEHHS
OO0 HadaHHS aAMiHICTpaTMBHOI NOCNyrK, B TOMY YMChi ogepaHHsi 6naHkiB 3 Be6-calTiB cyb'ekTiB HagaHHS
aAMiHICTpaTMBHUX NOCNYT, Y LIeHTpax HagaHHSA agMiHICTpaTUBHUX MOCHYT.

11. Cy6’ekT HagaHHA agMiHiCTpaTMBHUX Nocnyr 3abesnevye BiNbHMI AOCTYN A0 CBOIX NPUMILLEHb, B
AKNX 3OINCHIOETLCA NPUNOM CYD’eKTIB 3BEpPHEHb, Yy TOMY YWUCRi HanexHi ymoBWM Ans AOCTyny OcCib 3
obmMexXeHMMN DiIBUYHUMU MOXITMBOCTSIMM.

CratTra 10. CTpoKM HagaHHA agMiHiCTpaTUBHUX nocnyr
1. [paHnYHUI CTPOK HaJaHHSA agMiHiICTPaTUBHOT NOCAYrN BU3HAYAETLCSA 3aKOHOM.

2. Y pasi 9KLWO 3aKOHOM He BM3HAYEHO FPaHWYHUIN CTPOK HAJaHHA agMiHICTPaTUBHOI NOCMyrn, Lewn
CTPOK He Moxe nepesuwyBatn 30 kaneHOapHMX OHIB 3 OHSA MOAaHHs Cy6’EKTOM 3BEpHEHHsI 3asiBM Ta
AOKYMEHTIB, HEODXIgHUX AN OTPUMaHHS MOCHyru.

3. Cyb’ekT HagaHHA agMiHICTpaTUBHUX NOCMNYr Hagae aaMiHICTPaTMBHY MOCAYry, a LEeHTP HadaHHs
afMiHicTpaTMBHUX Mocnyr 3abe3nevye opraHisauito HagaHHS Takoi MOCHyrM Yy HaMKOPOTLIMIA CTPOK Ta 3a
MiHiManbHOT KiNbKOCTi BiABiAyBaHb Cy6’€KTOM 3BEPHEHHSI.

4. Y pasi HagaHHsi agMiHICTpaTUBHOI MOCNYrKn Cy6’eKTOM HafaHHS afAMiHICTPaTMBHUX MOCAYT, KU
Ai€ Ha 3acagax KomnerianbHOCTI, pilleHHs NMPO HadaHHA aAaMiHicTpaTMBHOI nocrnyru abo npo BigMOBY B il
HagaHHi NpUAMaeETbCA Yy CTPOK, BM3HAYEHUIA 4YACTUHOK nepliod abo gpyrok uiei cratti, a B pasi
HEMOXXINMBOCTI MPUAHATTS 3a3HAYeHOro PILEeHHS y TakWi CTPOK - Ha MepLloMy 3acidaHHi (cnyxaHHi) micns
3aKiHYEHHS LIbOro CTPOKY.

5. AOmiHicTpaTvBHa nocrnyra BBaXaeTbCs HaAaHO 3 MOMEHTY OTPMMaHHS ii Cy6’eKTOM 3BEPHEHHS
0ocobucTo abo HanpasneHHs NoWwTo (PEKOMEeHAOBAaHMM JIMCTOM 3 MOBIAOMIMNEHHSAM MPO BPYYEHHS) nmcTa 3
NOBILOMITEHHSIM MPO MOXIIMBICTb OTPMMaHHSI Takoi MOCHyrn Ha agpecy cyb’ekTa 3BepHeHHs. Y Bunagkax,
nepenbavyeHnx 3akoHOA4ABCTBOM, BiAMOBIOHWIA JOKYMEHT MOXe OyTU HaficnaHui nowTor (pekomMeHaoBaHUM
NMCTOM 3 MOBIOOMITEHHSIM NMPO BPY4YeEHHs1) abo 3a gornomoro 3acobiB TenekoMyHikauiiHoro 3s’asky. [pu
LLbOMY CTPOK AOCTaBKW NMOLUTOBOI KOPECNOHAEHLII HE 3apaxOBYETbLCA A0 CTPOKY HagaHHSA aaMiHiCTpaTMBHOI
nocnyru.

CratTa 11. lnaTta 3a HagaHHA agMiHiCTPaTUBHUX Nocnyr (agmiHicTpaTMBHUM 36ip)

1. Mpwn HagaHHi agMiHiCTpaTMBHMX MOCAYr Yy BunNagkax, nepegbayeHnx 3akoHOM, CMpPaBSETbCS
nnata (agmiHictpatueHMn 36ip).

2. HapaHHsa agMiHicTpaTuBHMX nocnyr y cdpepi couianbHoro 3abesneyeHHs rpomagsaH 34iNCHI0ETHCSA
Ha Ge3onnaTHili OCHOBI.

3. Po3mip nnatu 3a HagaHHA agMmiHicTpaTuBHOI nocnyru (agmiHictpatmeHoro 36opy) i nopsagok ii
CNpaBsiHHA BU3HAYaloTbCA 3aKOHOM 3 ypaxyBaHHAM il coUianbHOro Ta eKOHOMIYHOIO 3HAYEHHS.

4. TMnata 3a HagaHHA agMiHIiCTpaTMBHOI nocnyrn (agmiHicTpatmBHMi 36ip) 3apaxoByeTbCcs A0
Aep>xaBHoro abo BigNOBIAHOIO MiCLLEBOrO OLOKETY.

5. MNnata 3a HagaHHA agMIHICTPATUBHOI Mocnyrn (agmiHicTpaTMBHUA 36ip) BHOCUTBCS CYO'€KTOM
3BEPHEHHS O[HOPA30BO 3a BEeCb KOMIMMEKC [l Ta pileHb cyb’ekTa HagaHHA afgMiHICTpPaTMBHMX MOCNYT,
HeoOXigHMX [N OTPMMaHHS aAMiHICTpPaTMBHOI nocrnyru (BKMOYal4YM BapTiCTb OnaHkiB, eKkcnepTus,
3[iiCHIOBaHUX Cy0’ €eKTOM HaaHHsA aaAMiHICTPaTMBHOI NOCNYrn, OTPUMAaHHSA BUTSITB 3 PEECTPIB TOLLO).

6. CTArHeHHs 3a HagaHHA aaMiHICTpaTMBHMX MNocnyr Oyab-skMX O0AaTKOBMX He nepeadaveHux
3aKOHOM MraTexiB abo BUMaraHHs cnnaty 6yab-sikux 40OaTKOBUX KOLUTIB 3a00POHSAETHLCS.

7. CybO’ekT HagaHHA agMiHICTpaTMBHUX MOCMYr He MOXe HagaBaTW iHWI nnaTHi nocnyru, He
nepegbayveHi 3aKOHOM NPO Mepenik agMmiHiCTpaTMBHUX NOcnyr Ta nnaty (agMmiHictpaTuBHui 36ip) 3a ix
HagaHHS.

8. BHeceHHs1 BigomocTeln [o peecTpiB, iHWWUX iHpopMauiiHux 6a3s, WO BMKOPUCTOBYIOTLCHA AnNs
HagaHHS aAMiHICTPaTMBHUX NOCIYT, 34iNCHIOETLCA 6E3KOLUITOBHO.



( YacmuHa eocbma cmammi 11 Habupae yuHHocmi 1 ciuHss 2013 poky )

CratTra 12. LUeHTp HapgaHHA agMiHiCTpaTUBHUX nocnyr

1. LleHTp HagaHHs agMiHiCTpaTUBHUX NMOCHYT - e NOCTIAHO Aitovni pobounin opraH abo CTpYKTYpHUIA
nigpo3ain BMKOHABYOrO oOpraHy MiCbKoi, cenuwiHoi pagu abo KuiBcbkoi, CeBacTOnonbCbKOI MiCbKOT
AepXaBHOI agMiHicTpalii, panloHHOi, panoHHol y Mictax Kuesi, CeBactononi gepxaBHol agMiHicTpauii, B
AKOMY HaJalTbCHA aAMIHICTpaTMBHI NOCMYrn Yepe3 aAMiHiCTpaTopa LWMAsSXOM MOro B3aemogili 3 cyb’ektamu
HagaHHS aAMiHICTPaTMBHUX MOCIYT.

2. LleHTpu HagaHHsA agMiHICTpaTMBHUX MOCMYr YTBOPKOWOTHCS MpU Micbknx pagax (iX BUKOHaBYMX
opraHax) mict obnacHoro Ta/abo pecnybnikaHcbkoro ABTOHOMHOI Pecnybniku Kpum 3HauyeHHs, Kuicbkin,
CeBacTononbCbKii  MIiCbKUX, paWiOHHUX, panioHHUX Yy mMictax Kuei Ta CeBactononi gepxaBHUX
agMiHicTpauisx.

3. Y HaceneHux nyHkTax, SKi € agMiHiCTpaTMBHMMK LEeHTpamMn obnacten, pamoHiB i ABTOHOMHOI
Pecny6nikn Kpum, a Takox y mictax Kuesi Ta CeBactononi LEHTpU HagaHHA agMiHiCTpaTUMBHMX NOCHyr
YTBOPIOIOTBCA 3a PilUEHHAM BIiAMNOBIAHMX CENULHWX abo MiCbKuX paf i MOXyTb 3abesneyyBatu HagaHHS
afMiHIiCTpaTMBHMUX MOCAYr, Yy TOMY YKUCIi BignoBigHMMM 0BnacHMMK, panoHHMMU Ta MICBKUMW OepXXaBHUMM
agMiHiCTpauisiMy, Ha OCHOBI Y3ro)KEHMUX PilleHb.

4. 3 meToto 3abe3nedeHHs HaneXxHoi 4OCTYNHOCTI aaMiHICTpaTUBHUX MOCNYr MOXYTb YTBOPHOBaTUCS
TepuTopiansbHi NiApo3ainy LeHTPY HagaHHS agMiHICTPaTUBHUX MNOCHYT.

5. Y pasi yTBOpeHHs LUeHTpy HadaHHS aaMiHiCTpaTMBHUX MOCNYr siKk MOCTIMHO Aitodoro pobouvoro
opraHy Ons 34iMCHEeHHs MaTtepianbHO-TEXHIYHOrO Ta opraHisauinHoro 3abesneyeHHs AiAnbHOCTI LEeHTpY
HadaHHA agMiHICTpaTUBHUX MOCAYr Y CTPYKTYpi BiAMOBIAHOI MiCbKOI pagw, MICbKOi, paviOHHOI OepXXaBHOI
agMiHicTpaLii yTBOPHOETLCH BiANOBIAHWMI CTPYKTYPHUIA NiApO34in (BMKOHABYMIA OpraH), Ha sIKUM NoknagatTbCs
KepiBHULTBO Ta BiAMNOBIAaNbHICTb 3@ OPraHi3auilo isfbHOCTI TAaKOro LEeHTpY.

6. lNMepenik agMiHiCTpaTMBHMX MOCNYr, SKi HadalTbCA 4Yepe3 LEHTP HadaHHA afMiHICTpaTUBHMX
nocnyr, BU3HA4YaETLCH OPraHoM, SIKUM MPUNHAB PiLUEeHHSA NPO YTBOPEHHS LEHTPY HagaHHA aaMiHiCTpaTMBHMX
nocnyr.

7. Tepenik agMiHicTpaTMBHUX MNOCAYr, SKi HaJalTbCHA Yepe3 UeHTp HafaHHsa aaMiHiCTpaTUBHUX
nocnyr, Mae BKNoYaT agMiHICTpaTUBHI NOCNYrK OpraHiB BUKOHABYOI BNaau, nepenik Skux 3aTBepaxyeTbes
KabiHeTom MiHicTpiB YkpaiHu.

Ha OCHOBi y3romkeHux piweHb i3 cyb’ekTamMyM HafgaHHS afgMiHICTPaTMBHMX MOCHYr 4Yepe3 LEeHTp
HagaHHS afMiHICTPaTMBHUX NOCIYr TaKoX MOXYTb HaJaBaTUCA iHLWi agMiHICTpaTUBHI MOCNyru.

8. Cyb'ektam HagaHHSA agMiHICTpaTUBHMX MNOCNyr 3abOpOHSETLCHA 3A4IMCHIOBATU MPUNOM  3asB
cyb'eKTiB 3BEpPHEHb LOA0 HadaHHA afAMiHICTpPaTMBHUX MOCMYr, BuAaBatTu cyb'ekTaM 3BepHEHb OOpMIIEHI
pe3ynbTaTtv HaJaHHS aaMiHICTPaTMBHUX MOCNYr, SKWO Taki NOCryrn 3a 3aKOHOM HaJalTbCs vepes LeHTpU
HagaHHA afMiHICTPaTMBHNX NOCNYT.

9. 3a pileHHAM opraHy, KM yTBOPUB LEHTP HadaHHA aAMiHICTPaTMBHMX NOCAYr, Y TAaKOMY LIEHTpI
TaKoX MOXe 34iCHI0OBATUCA NPUNHATTSA 3BITiB, A€Knapauin, ckapr.

10. MNonoxeHHs NPo LUEeHTPp HadaHHS aAMiHICTPaTUBHUX MOCMYr Ta NOro pernameHT 3aTBEPAXYIOTbCS
OpraHoM, sIKU NPUIAHSIB PiLLEHHSI NPO YTBOPEHHS LeHTpy. KabiHeT MiHicTpiB YkpaiHu 3aTBepmkye npumipHe
NOMNOXEHHS NPO LEeHTP HaZlaHHsA aaMiHICTPaTUBHUX NOCAYr Ta KOro pernameHT.

11. Yac npunomy cyb’eKTiB 3BEPHEHb Yy LEHTPi HafaHHS agMiHICTpaTUBHUX MOCAYr CTaHOBUTb He
MEHLLE LLIECTU OHIB Ha TWXKAEHb Ta CEMU rOOMH HA AEHb i € 3aranbHUM (EOUMHUM) ONsi BCIX agMiHICTpaTUBHUX
nocnyr, sIKi HagalTbCA Yepe3 LEHTp HagaHHa aaMiHicTpaTMBHMX nocnyr. [puiioMm cyG’eKTiB 3BEpPHEHb
3[iicHI0ETbCS ©e3 nepepBu Ha 06ig. LieHTp HagaHHA agMiHiCTpaTUBHMX MOCAYr HE MeHLe OBOX AHIB Ha
TWXOEHb 34iNCHIOE MPUIOM CY0 eKTIB 3BEPHEHb A0 ABaALSTOl FOOUHN.

3a pilueHHAM opraHy, SKUA NPUNHSB PIiLUEHHS NPO YTBOPEHHS LEHTPY HagaHHS agMiHICTpaTUBHUX
nocnyr, Yac Npuomy cyb’ekTiB 3BepHEHb MOXe OYTU PO3LLMPEHO.
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Cratta 13. AgmiHicTpaTop

1. CyO’ekT 3BEepHeHHs [Ons OTpUMaHHs aAMiHICTpaTMBHOI MOCNYyrM B LEHTPi  HagaHHS
afMiHICTpaTMBHMNX MOCNYr 3BepTaeTbCHa OO aAMiHiCTpaTtopa - NocagoBoi 0cobu opraHy, WO YTBOPUB LEHTP
HadaHHA agMiHICTpaTUBHUX NOCHYT, sika OpraHi3oBye HagaHHS aAMIHICTPATMBHMX MOCIYT LWSAXOM B3aEMOAI
3 cyb’ekTaMu HafaHHA agMiHICTPATUBHMX MOCHYT.

2. AgMiHicTpaTop Npu3HavaeTbCsa Ha nocady Ta 3BiNbHAETLCS 3 Nocaan 0coboto, sika O4OSKE OpraH
(kepiBHUKOM OpraHy), Lo NPUAHAB PiLLIEHHS NPO YTBOPEHHS BiANOBIOHOMO LEHTPY HaAaHHS aAMiHICTpaTUBHUX
nocnyr.

KinbkicTb agMmiHicTpaToOpiB BW3HAYaE€TbCs OpraHoM, SKUMA MNPUAHAB pPIilLEHHS MPO  YTBOPEHHSA
Bi4NOBIOHOMO LIEHTPY HaaHHSA aaMiHICTPaTUBHUX NOCHYT.

3. AOmiHicTpaTop Mae iMeHHy nevatky (WwTamn) i3 3a3HayYeHHAM MOoro npissua, iMeHi, No 6aTbKoBI
Ta HaNMeHYBaHHSA LeHTPY HadaHHA aaMiHICTPaTUBHUX MOCIYT.

4. OCHOBHUMM 3aBAaHHSIMW aMiHiCTpaTopa €:

1) HagaHHS cyb’ekTam 3BepHEeHb BMYeprnHOI iHpopMmauii Ta KOHCyNnbTaLuin Woa0 BUMOr Ta nopsgky
HadaHHSA agMiHICTPaTMBHMX NOCNYT;

2) NPURHATTS Big CYD’eKTiB 3BEPHEHb OOKYMEHTIB, HEODXigHMX ANS HadaHHA agMiHiCTpaTUBHUX
nocnyr, X peecTpauis Ta nogaHHa AOKyMeHTiB (iX komin) BignoBiAHMM Cy6’eKTam HagaHHA agMiHICTpaTUBHUX
nocnyr He nidHile HacTynHoro pobo4oro AHA Nicns iX OTPUMaHHS;

3) Bupgaya abo 3abe3neveHHs HanpaBrieHHS Yepes3 3acobu NOLITOBOroO 3B'sA3Ky CYyO'€kTaM 3BEpHEHb
pes3ynbTaTiB HagaHHA agMiHICTpaTUBHUX Nocnyr (Y TOMY YMCAi pilUeHHSA Npo BiOMOBY B 3a40BOJSIEHHI 3asBU
cyb’ekTa 3BEPHEHHS), NMOBIAOMIEHHS OO0 MOXITMBOCTI OTPMMaHHS aaMiHICTPaTUBHUX NOCAYr, 0POPMNEHMX
cyb’ekTamMmu HagaHHSA aaMiHICTPaTUBHMX NOCIYT;

4) opraHizauiiHe 3abe3neveHHss HaJaHHA aAMiHICTpPaTMBHMX nocnyr cyb’ektamMn  HagaHHs
aAMIiHICTpaTMBHNX NOCNYT;

5) 3QiNCHEHHS KOHTPONIO 3a AoAepXaHHAM cyb’ekTammn HagaHHA agMiHICTpaTUBHUX NOCAYr TEPMIHIB
po3rnsay cnpas Ta NPUAHATTS pilleHb;

6) HagaHHA agMiHICTPaTMBHUX NOCNYT y BUNagkax, nepegbayeHnx 3aKoHOM.
5. AamiHicTpaTop mae rnpaso:

1) OesonnatHo opfepXyBaTu Big CyO’ekTiB HafaHHs afMiHICTPaTUBHMX MOCMyYr, NiANPUEMCTB,
yCTaHOB, OpraHisauin, siki HanexaTb A0 cdepu iX YNpasriHHA, AOKYMEHTM Ta iHdopmauilo, nos’asaHi 3
HaJaHHAM agMiHICTpaTUBHUX NOCAYT, ¥ NOPSAKY, BUSHAYEHOMY cTaTTero 9 Lboro 3akoHny;

2) norompKyBaTu OOKYMEHTU (pilleHHs) B iHWIMX opraHax AepxaBHOl Bragu Ta opraHax MicueBoro
CamMoBpsAOYBaHHA, OTPMMYBATU iX BUCHOBKM 3 METOK HadaHHs aAMiHiCTpaTMBHOI nocnyrn 6e3 3anyyeHHs
cyb’eKkTa 3BEPHEHHS;

3) iHpopmyBaTV KepiBHMKA LEHTPY HadaHHA agMiHICTpaTUBHUX MOCHYr Ta KepiBHWKIB Cyb’ekTiB
HadaHHA aAMiHICTpaTUBHMX MOCNYr MPO MOPYLWEHHS TepMiHiB  po3rnsaagy 3asB  WOAO HafdaHHA
agMiHICTpaTUBHOI MOCMYrW, BUMaraTv BXUTTS 3ax0AiB LWOAO YCYHEHHS BUSIBNIEHMX MOPYLUEHb;

4) nocsigyyBaTu BlaCHUM NiANMCOM Ta NeyaTkor (LuTammnom) Konii (doTokonil) 4OKYMEHTIB i BUNUCOK
3 HUX, BUTSTB 3 peeCcTpiB Ta 6a3 AaHuX, Ski HeobXigHI 4Na HagaHHSA agMiHICTPaTUBHOT MOCAYIW.

Crartta 14. OpraHisauiiHe 3abe3ne4yeHHs1 HaAaHHA aAaMiHICTPaTUBHUX nocnyr
1. OpraHisauis 3abe3nevyeHHs HagaHHA agMiHICTPATUBHUX MOCNYT 34IACHIOETHCS LUTISIXOM:

1) 3abe3neyeHHs1 6e3onnaTHOrO aBTOMaTU30BaAHOrO Big4aNEeHOro JOCTYNy aAMiHICTpaTopiB y pexnmi
peanbHOro yacy Ao iHgopmauii B iHpopMaLiiHux cuctemax cyb’ekTiB HagaHHA agMiHICTPaTUBHUX MOCHYT,
nignpveMcTB, YCTaHOB, OpraHisauin, siki HanexaTtb A0 cdepu iX ynpasriHHA, B SKUX MICTUTLCS iHGOpMaLis,



HeobXxigHa Ansa HagaHHA agMiHICTPaTUBHMX MOCNYT, AKLWO iHLWe He nepeabavyeHo 3aKOHOM;

( MyHkm 1 yacmuHu nepwoi cmammi 14 Habupae yuHHocmi 1 cidHs 2013 poky )

2) HapaHHa Ha nigctaBei 3anuTiB  aaMiHicTpaTtopiB iHopmadii, HeobxigHOT Ans BUKOHaHHA
NoKNafieHNx Ha HUX 3aBAaHb;

3) 3abe3nevyeHHs HadaHHA afgMiHICTPATMBHMX MOCNYr CyD’eKTam 3BEpPHEHb Yy CTPOKW, BCTaHOBMEHI
3aKOHOM, Ha niacTaBi BigNOBIAHNX JOKYMEHTIB, oAepKaHuX Bif afMiHiCTpaTopiB.
CratTra 15. HagaHHA cynyTHiX nocnyr

1. Y npuMilleHHsiX, Oe po3MIWyTbCa LUEHTPU HagaHHA agMiHICTpaTUBHUX NOCNYr, iHLWKX
NPUMILLEHHSX, [€ HadalTbCs agMIHICTpaTMBHI  NOCNYrK, MOXYTb HagaBaTUCA CynyTHi  Mocnyru
(BMroToBMneHHA KOMi [OKYMEHTIB, IaMiHyBaHHs, poTorpacyBaHHs, MNpoAax KaHUEeNApCbkUX TOBapiB,
HagaHHA B6aHKIBCbKMX NOCIYr TOLLO).

2. CynyTHi nocnyrn HagalTbCcsa Cyb’eKTaMu rocrnogaproBaHHs, 4obip SKnx 34iNCHIOETECA CyB’eKTOM
HaJaHHA afMiHICTPaTMBHMX MOCIYr Y OPraHoM, Lo YTBOPWUB LEHTP HadaHHA aaMiHiCTpaTMBHUX MOCAYr, Ha
KOHKYPCHIin OCHOBI 3a KpuTepismmn 3abesnedeHHs1 MiHiMi3aLii MaTepianbHMX BUTpaT Ta BUTpAT Yacy cyb’ekta
3BEPHEHHS.

3. TunoBwi nopsaoK nNpoBedeHHS KOHKYPCY AN HagaHHA CYnyTHIX MOCMyr 3aTBepakyeTbCs
KabiHeTom MiHicTpiB YkpaiHu.

4. HapaHHA nnaTHMX CynyTHIX MOCRyr Cy6’€KTOM HagaHHA agMiHICTpaTMBHMX MOCAYr, LEHTPOM
HaJaHHA aAMiHICTPaTUBHMX NOCNYr 3aB0POHAETHLCS.
CratTa 16. PeecTp agmMiHicTpaTUBHUX nocnyr

1. PeecTtp agmiHicTpaTnBHMX nocnyr (gani - Peectp) dopmyeTbes | BegeTbCsa LeHTpansHUM OpraHom
BMKOHABYOi Bnagw, WO peanidye Aep>xaBHYy MNONIiTUKY EKOHOMIYHOTO PO3BUTKY, 3 METOIO:

1) BegeHHs obniky agMiHiCTpaTMBHMX NOCIYT;

2) 3abes3neyveHHs BigKkpuToro i 6esonnaTHoro 4ocTyny Ao iHopmadii Npo agmiHiCTpaTUBHI NOCAYTW.
2. PeecTp mictuthb iHdbopMaLito npo:

1) nepenik agMiHiCTpaTUBHUX NOCIYT;

2) NnpaBoBi NiAcTaBu HagaHHA agMiHICTpaTUBHUX MOCNYT;

3) cyb’ekTa HagaHHSA agMiHICTPaTUBHUX MNOCHYT;

4) po3mip nnaTtv (agmiHicTpaTtMBHMi 36ip) 3a agMmiHiCTpaTMBHY nocnyry (y pasi HagaHHS Nocnyry Ha
nnaTHiN OCHOBI);

5) iHwi BigomocTi, Bu3HayeHi KabiHeTom MiHicTpiB YKpaiHu.

3. Mopsipok BegeHHs PeecTpy Bu3HavaeTbest KabiHeTom MiHicTpiB YkpaiHu.

CratTa 17. €EAuHUK AepXXaBHMI nopTan agMiHicTpaTMBHUX NOCAYr

1. HagaHHA agmiHicTpaTMBHMX NOCNYr B €NEKTPOHHIN hopmi Ta AocTyn Cyb’ekTiB 3BEPHEHHHA OO0
iHdopMauii npo aaMmiHicTpaTMBHI MOCNYrM 3 BUKOPWUCTAHHAM Mepexi |HTepHeT 3abe3neuvyloTbcs 4vepes
€OuHNA OepxaBHUA nopTan agMiHiCTpaTMBHMX NOCAYr, AKUMA € OodilinHMM [xepenoM iHdopmalii npo
HaJaHHSA aiMiHICTpaTMBHUX Nocnyr B YKpaiHi.

2. Nepxatenem €QVMHOrO AepXXaBHOrO noprtasny aaMiHICTPaTMBHUX MOCNYr € LeHTpanbHWUA opraH
BMKOHABYOI BNaau, Lo peanisye AepXaBHy NoniTuky eKOHOMIYHOro PO3BUTKY.

3. €EQuHniA gepXxaBHUI NopTan agMiHiCTpaTUBHUX Nocnyr 3abeanedye:
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1) poctyn cyB’ekTiB 3BepHEHHs A0 iHdopmauii Npo agMiHICTpaTMBHI NocnyrM Ta npo cyb’exTiB
HaJaHHSA agMiHICTPaTMBHMX NOCIYT;

2) DOCTYMHICTb ANsi 3aBaHTAXEHHS i 3aNOBHEHHS B €NTIEKTPOHHIN hopMi 3asiB Ta iHLIMX OOKYMEHTIB,
HeobXiaHMX ANs OTPUMaHHS agMiHICTPaTUBHUX NOCNYT;

3) MOXNMBICTb NogaHHsI cyb’ekTaMu 3BEPHEHHS 3asiBM 3a AOMOMOroto 3acobiB TenekoMyHiKaLlinHOro
3B’A3KY;

4) MOXIMBICTb OTPUMaHHS Cy6’ekTaMu 3BepHEHHS iHGbopMaLii Npo Xig po3rnsay iXHix 3ass;

( MMyHkm 4 yacmuHu mpemsoi cmammi 17 Habupae yuHHocmi 1 cidHs 2014 poky )

5) MOXNMBICTb OTPUMaHHA CyG’eKTamMn 3BEPHEHHS 3a AO0MOMOrok 3acobiB TenekoMyHikaLinHoro
3B’A3Ky pe3ynbTaTiB HagaHHSA agMiHICTPaTUBHUX NOCHYT;

( MMyHkm 5 yacmuHu mpemsoi cmammi 17 Habupae yuHHocmi 1 cidHs 2014 poky )

6) MOXNUBICTb 3M4INCHEHHSI CyDO’eKTamMu 3BEPHEHHSI onnaTu 3a HadaHHs aAMiHICTpPaTMBHOI Nocnyrm
ONCTaHUINHO, B €NEeKTPOHHIN hopmi.

( MMyHkm 6 yacmuHu mpemsoi cmammi 17 Habupae yuHHocmi 1 cidHs 2014 poky )

4. Topsgok BeAeHHA €4MHOro AepxaBHOro noprany agMiHICTpaTMBHMX MOCAYr BCTaHOBMIOETHCH
KabiHeTom MiHicTpiB YkpaiHu.

CratTa 18. ®iHaHCOBe Ta iHWe 3abe3neYeHHs1 HaAaHHA aAMiHiICTPaTUBHUX NOCyr

1. ®iHaHcoBe Ta iHWe 3abe3neyveHHs AiANbHOCTI CUCTEMW LEPXaBHWUX OpraHiB, OpraHie Bragu
AsTOHOMHOI Pecny6niku Kpum, opraHiB micueBoro camoBpsgyBaHHA 3 HadaHHS agMiHICTpaTUBHMX MOCHyr
3[iNCHIOETLCS BMKITIOYHO 3a paxyHokK [Jep)xaBHOro 6roaxeTy YKkpaiHu, BiANOBIAHMX MiCLEBMX OlOaXKeTIB.

2. 3akyniens ToBapiB, pOOIT i nocnyr AN HagaHHA agMiHICTPaTUBHMX MNOCHYr 3A4INCHI0ETLCS
BignoBigHo oo 3akoHy YkpaiHu "lMpo 34iCHEHHA OepXKaBHUX 3akyniBenb" .

3. O60oB’5I3KOBOI0 YMOBOI JOrOBOPY MPO CTBOPEHHs1 00’eKTa npaBa iHTenekTyanbHOi BNacHOCTI Ha
3aMOBEeHHs cyb’ekTa HagaHHA agMiHICTpaTUBHOI NOCIYrn € NOBHE HabyTTa UMM Cy6’eKTOM ManHOBUX MpaB
iHTenekTyanbHOI BIaCHOCTi HA CTBOPEHWUI Ha NOr0 3aMOBIIEHHS 06’EKT.

4. Cyb’ekT HagaHHS aAMiHICTPaTMBHOI NMOCNYIY HE MOXeE yKnagaTu JOroBOpu Npo CTBOPEHHS ob’ekTa
npaea iHTeneKTyanbHOi BMacHOCTI Ha 3aMOBMEHHS, AKWO YMOBaMM Takoro AOroBopy He nepeabavaerbcs
NMoBHe MepedaHHs MarHOBMX MpaB iHTeNeKTyanbHOI BAacHOCTI Ha Takui OB’ekT Ccyb’'ekTy HagaHHS
agMiHiCTpaTUBHOI NOCAYrw.

5. TexHiyHe 06cnyroByBaHHSA 4M Oyab-sika iHWA MiATPMMKA Ha nNnaTtHii ocHoBi ob’ekTa npasa
iHTeneKTyanbHOI BMIacHOCTI, L0 BUKOPUCTOBYETLCA AN HAaAaHHA aaMiHICTPaTUBHUX NOCNYT, 30INCHIOETLCH 3a
LiHaMu, BCTaHOBNEHMMM BignoBiaHO Ao ctatTi 191 Mocnogapcbkoro kogekcy YkpaiHu .

6. lMpaBo BMacHOCTI Ha peecTpw, iHWIi iHdopMaLiiHi 6a3n, WO BUMKOPUCTOBYIOTLCA ANA HagaHHS
agMiHiCTpaTUBHMX NOCAYr, HAaNeXuTb Aepxasi abo opraHam MiCLLEBOro CaMoBpsAyBaHHS.

7. OepxaTtenem peectpiB, iHWWX iHdopmauinHux 6a3, WO BUKOPUCTOBYHOTBCA AN HadaHHS
agMiHICTpPaTUBHMX MOCAYr, MOXYTb OyTW BUWKIIOYHO OpraHn AepXXaBHOi BnaauM Ta opraHu MicLeBoro
caMoBpsAyBaHHS.

CratTta 19. BignoBiganbHicTb 3a nopyLleHHA BUMOr 3aKoHoAaBCTBa y cchepi HagaHHA
agmiHicTpaTUBHUX nocnyr

1. MocapoBi 0cobu, YNOBHOBAaXEHi BiAMOBIAHO A0 3aKOHY HagaBaTU afMiHICTPATUBHI MOCNYru,
agMiHicTpaTopy HecyTb AMCUMNIIHAPHY, UMBINbHY, agMiHiCTpaTMBHY abo KpuMiHanmbHy BignoBiganbHICTb,
nepenbayveHy 3aKkOHOM, 3a MOPYLUEHHSA BUMOT 3aKOHO4ABCTBA y cdepi HagaHHA aAMiHICTPaTUBHMX NMOCIYT.

2. [ii abo Ges3gianbHIiCTL MNoOcagoBMX OCIO, YMOBHOBaXXEHMX BIiAMOBIAHO OO0 3akOHy HaJaBaTu
agMiHiCTpaTUBHI MOCMyrM, aaMiHICTpPaTopiB MOXYTb OyTW ockapxeHi OO cygy B MOPSAKY, BCTAHOBEHOMY
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3aKOHOM.

3. Wkopa, 3anogisHa isnyHumM abo topugnyHum ocobam nocagoBumm ocobamu, YNOBHOBaXXEHUMU
BiQNOBIOHO OO 3aKOHY HaJaBaTW agMiHICTpaTUBHI NOCNyrK, agMiHicTpaTopamMu BHACNIAOK X HENPaBOMIPHUX
JisiHb, BiALLKOOOBYETLCH Y BCTAHOBIEHOMY 3aKOHOM MOPSAKY.

4. [epxaBa, ABTOHOMHa Pecnybnika Kpum, TeputopianbHi rpomMaawu, BiOLWKOAYBaBLUM LUKOAY,
3anofisiHy nocagoBo 0cob0l0, YNOBHOBAXEHOI BiANOBIAHO A0 3aKOHY HadaBaTW aAMiHICTpaTMBHI NOCNyry,
YN aaMIHICTPaTOPOM BHACHMIAOK HE3aKOHHO MPUUHATUX HUMW pilleHb, Ain 4n 6e34ianbHOCTI, MaloTb NpaBo
3BOPOTHOI BUMOIM 40 BUHHOT 0COOU 3rigHO i3 3aKOHOM.

CratTa 20. NpukKiHueBi Ta nepexigHi NONOXeHHA
1. Llen 3akoH Habmpae YMHHOCTI 3 AHS, HACTYMHOro 3a AHEM MOro onybrikyBaHHS, KpiM:

YacCTUHKM BOCbMOI cTaTTi 11 Ta NyHKTY 1 YacTuHKM nepLioi cTaTTi 14 uboro 3akoHy, ski HabupalTb
YMHHOCTI 3 1 ciuHga 2013 poky;

NyHKTIB 4-6 YacTnHM TpeTboi cTaTTi 17 uboro 3akoHy, Aki HabupatoTb YMHHOCTI 3 1 civHs 2014 poky.

2. o HabpaHHSA YMHHOCTI 3aKOHOM, LLIO BM3HA4ae nepenik agMiHiCTpaTUBHMX MOCIYr Ta po3Mipwu
nnatM 3a iXx HagaHHa (agMiHicTpaTuBHi 300pu), nnata 3a HagaHHA agMiHICTpaTUBHWX  MOCHyr
(apmiHicTpatmBHMn 36ip) NPy 3BEPHEHHI 3a OTPUMAHHAM MAATHUX agMIHICTPaTUBHUX MOCAYr CNAAYyeTbCs Y
nopsaky i po3mMipax, BCTAHOBMNEHUX 3aKOHOAaBCTBOM.

3. YctaHoBUTH, LWO:

1) UeHTPWM HagaHHA aaMIHICTPaTMBHUX MOCIYr YTBOPHOOTLCA MICbKMMWM pagamMu MiCcT obnacHoro
Ta/abo pecnybnikaHcbkoro ABTOHOMHOI Pecnybnikn Kpum 3HaueHHsi, KuiBcbkoto, CeBacTOMNONbChHKO
MiCbKMMW, palioHHUMK, panoHHMMK Y MicTax Knesi Ta CeBacTononi Agep)xaBHMMM agMmiHicTpauismm go 1 cidHs
2014 poky;

2) RQiANbHICTb LEHTPIB HAfaHHA afMiHICTPaTMBHUX MOCNYT, YTBOPEHUX A0 HAbpaHHA YMHHOCTI MM
3aKoHOM, a TaKoX YTBOPEHUX Yy Mepiof OO0 yXBalleHHs HopmaTuMBHO-npaBoBux akTiB KabiHeTy MiHicTpiB
YKpaiHu, HeobxigHUX ONsa opraHisauii AisnbHOCTI LeHTPIB HagaHHA agMiHICTpaTUBHUX MOCAYT BignoBigHO 00
uboro 3akoHy, noBuMHHa OyTWM npuBegeHa opraHamu, SKi iX YTBOPMIW, Y BIANOBIOHICTb i3 BUMOramu,
nepenbavyeHnmn umm 3akoHoM, 4o 1 ciuHa 2014 poky;

3) BUTAMM Ta BUMNWUCKM 3 PeEECTpiB, CBigouTBa, [OBigKW, Komil Ta Aybnikatm [OKYMEHTIB, iHLWi
nepenbaveHi 3akoHOM fji, y pe3ynbTaTi Skux cyb’ekTy 3BEpPHEHHS, a TakoX 00’exTy, o nepebysBae B NOro
BMaCHOCTI, BONOAiHHI Y1 KOPUCTYBaHHI, HaaaeTbca abo NiATBEPKYETLCA NEBHUN OPUANYHUIA cTaTyCc Ta/abo
dakT, HagawTbCs 3a LUiHaMW, BCTAHOBNEHWMW BIAMOBIAHO A0 BWUMOr 3akoHy YkpaiHu "lpo uiHK i
LLIHOYTBOPEHHA" ;

4) uiHM Ha BnaHkn OOKYMEHTIB, y TOMY 4MCRi CyBOPOro obniky, Ski BUKOPUCTOBYIOTbCS OpraHamu
BMKOHaBYOl BNagw, IiHWWMW JOepXaBHUMU oOpraHamu Ans  oopMneHHs pesynbTaTiB  HafdaHHSA
agMiHiCTpaTUBHUX Mnocnyr (kpiM BnacHuMx OnaHkiB LMX OpraHiB), YCTAHOBIIOKTLCA BignoBiAHO OO BUMOr
3akoHy YkpaiHnu "lMpo uiHn i uiHoyTBOpEeHHA" .

4. BHeCTM 3MiHM 40 TaknX 3aKOoHIB YKpaiHu:

1) cratmio 191 lNocnogapcebkoro koaekcy Ykpainu (Bigomocti BepxosHoi Paan YkpaiHu, 2003 p.,
NeNe 18-22, cT. 144) 4ONOBHUTM YACTUHOK TPETHO TAKOro 3MICTY:

"3. [epxaBHi perynboBaHi LiHW BCTAHOBMIOIOTLCA HA ONaHKUM OOKYMEHTIB, Y TOMY 4MChi CyBOPOro
06niky, $Ki BUKOPUCTOBYKTbCS OpraHamu BMKOHaBYOI BriagW, iHWWUMW [OEepXaBHMMW oOpraHamu Aans
OPOpPMMEHHST pe3ynbTaTiB HagaHHA aAaMiHICTpaTMBHMX Mocnyr (KpiM BRacHux OnaHKiB LMX Opradis),
BiANOBIOHO OO 3aKOHY";

2) nyHKT "0" cTtaTTi 27 3akoHy YkpaiHum "lpo micueBe camoBpsigyBaHHA B YkpaiHi" (BigomocTi
BepxosHoi Pagu Ykpainn, 1997 p., Ne 24, ct. 170; 2010 p., Ne 37, cT. 496) SOMNOBHUTYK NigMNYHKTOM 4 Takoro
3MicTy:
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"4) opraHizauiiHe 3abe3neyeHHs HadaHHA agMiHICTpaTUMBHMX MOCMNYr OpraHiB BUKOHaBYOI Bragu
yepes LeHTpU HadaHHA agMiHicTpaTUBHUX nocnyr"”;

3) cratmio 11 'TpukiHueBi nonoxeHHs" 3akoHy YkpaiHu "Tlpo [o3BinbHYy cuctemy y cdepi
rocnogapcbkoi gisnbHocTi" (BigomocTi BepxosHoi Pagu Ykpainu, 2005 p., Ne 48, c1. 483; 2011 p., NeNe 13-
17, c1. 112) AONOBHUTU NYHKTOM 2-1 TAKOrO 3MICTYy:

"2-1. [103BifbHi LEHTpKX, YTBOPEHi BIiAMOBIAHO OO LbOro 3akoHy, € CKMNaJoBOK YaCTUHOK LIEHTpPIB
HagaHHSA agMiHICTpaTUBHMX MOCAYT, WO CTBOPKOKTLCS BiANOBIAHO A0 3akoHy YkpaiHu "lMpo agMiHicTpaTUBHI
nocnyrm";

4) ab3ay nepwuin YacTMHM nepwoi cTatTi 2 3akoHy YKpaiHu "lpo 34iMCHEHHS OepXXaBHUX
3akynisens" (BigomocTti BepxoBHoi Pagn YkpaiHu, 2010 p., Ne 33, ct. 471 i3 HacTynHMMM 3MiHaMWu)
AONOBHUTK crnoBamu "y TOMY YMCHi Ha TexHiYHe OBCnyroByBaHHS, iHWY OnnaTHy MNiATPUMKY Ha ManbyTHe
ob’ekTa 3aKkynisni 4n BUNNAaT, NOB’A3aHMX 3 BUKOPUCTaHHAM 00’ eKTiB NpaBa iHTeNneKTyaneHoi BNacHoCTi".

5. BusHaTtu Takmm, Wo BTpayae YmMHHICTb 3 1 cidHa 2014 poky, nyHKT 2 nigpo3ainy 10 poaginy XX
"MepexigHi nonoxeHHs" MNMogaTkoBoro kogekcy YkpaiHu (Bigomocti BepxosHoi Pagu Ykpainn, 2011 p., NeNe
13-17, cT. 112).

6. KabiHeTy MiHicTpiB YkpaiHu:

1) y OBOMICAYHUIA CTPOK 3 AHA HaAbpaHHSA YMHHOCTI UMM 3akoHOM 3abe3neynTu B YyCTaHOBIEHOMY
NopsiAKy BKIOYEHHst o PeecTpy agmiHicTpaTMBHMX Nocnyr nocnyr, nepeabayveHnx nignyHKTom 3 NyHKTY 3 Ta
NyHKTOM 6 L€l cTaTTi;

2) y WeCTUMICAYHUI CTPOK 3 AHA HabpaHHSA YMHHOCTI LM 3aKOHOM:

a) 3a y4yacTio opraHiB MiCLUEBOro CaMOBpsifyBaHHSA 34iNCHUTM HeoOXigHi 3axogu 3 opradisauii
nigroToBKM agmiHicTpaTopiB Anga 3abe3neyvyeHHs edeKkTMBHOI poOOTM LEHTpIB HajaHHA agMiHiICTpaTUBHUX
nocnyr;

6) 3abe3neunT MPUAHATTA OpraHaMuM BUKOHaBYOi BragM HOPMAaTUBHO-MPaBOBMX akKTiB, LLUO
BUMMNBAIOTD i3 LIbOro 3aKkoHy;

B) MPMBECTM CBOi HOPMATMBHO-MPABOBI aKTU Y BIAMOBIAHICTL i3 LMM 3aKOHOM;

r) 3abesneunTn MpUBEAEHHS HOPMAaTMBHO-MPABOBUX aKTiB OpraHiB BMKOHaBYOi Bragn Yy
BigMoBiAHICTb i3 LM 3aKOHOM;

') BUPILLMTM B YCTAHOBMEHOMY MOPSAKY NMUTAHHSA MPO BiAHECEHHS Nocagv aaMmiHicTpartopa, Lo
3anpoBafXyeTbCcs 3rigHO 3 UMM 3akOHOM, Ta Nocaauv AepXXaBHOro agmiHicTpaTopa, 3anpoBaXeHol 3rigHo i3
3akoHoM YkpaiHu "T1po A03BinbHY cuctemMy y cdepi rocnogapcbKkol JisnbHOCT" , 3a ymoBamu onnatu npawi,
MaTepianbHO-NobyToBOro 3abeaneyeHHs BiOMNoOBIAHO A0 nocagd, sk Hanexatb BignosiaHo fo 1l rpyny nocag
AepxaBHOI cry6u 3rigHo i3 3akoHoMm Ykpainu "Tpo gepxxaBHy cnyx0y" Big 17 nuctonaga 2011 poky Ta go V
KaTeropii nocag B opraHax MiICLIEBOro camoBpsiAyBaHHs BignoBigHO A0 3akoHy YkpaiHu "Tpo cnyxby B
opraHax MmicLeBoro camoBpsigyBaHHs" ;

4) nigrotysaTtu Ta nogatu Ao BepxosHoi Paau YkpaiHu npoekTn 3akoHiB npo:
nepenik aamiHicTpaTMBHMX NOCIyr Ta nnaTy (agMiHicTpaTUBHUIA 30ip) 3a iX HagaHHS;

BKINOYEHHst o [MogaTkoBoro kogekcy YkpaiHW MNOMOoXeHb CTOCOBHO Aep)KaBHOTO MUTa, iHLUMX
0060B’A3KOBMX NNaTexis;

BCTAHOBIIEHHA PO3MIpiB Ta NOPAAKY aaMIHICTpYBaHHS NnaTexiB i BHECKIB HedbickanbHOro xapakrepy,
Lo crnpaBnsaTbes BigNoBiaHO Ao nNyHKTY 2 nigpo3sainy 10 posginy XX "lMepexigHi nonoxeHHa" NogaTkoBoro
Kogekcy YkpaiHu , abo ix ckacyBaHHS;

BHECEHHS 3MiH [0 3aKoHOAaB4MX akTiB YKpaiHu, y Tomy uucni go Kogekcy YkpaiHu npo
aZIMiHiCTpaTMBHI NPaBOMNOPYLLEHHS , Y 3B’A3KY 3 NPUNHATTAM LIbOro 3aKOHY.

7. KabiHeTy MiHicTpiB YKpaiHu, opraHam MiCLEBOro CaMoBpsiAyBaHHS B YCTAHOBIIEHOMY MOPSAKY
3abe3neunTn 3 OHA HabpaHHA YMHHOCTI 3aKOHOM NpOo nepenik agMmiHiCTpaTMBHMX MNOCAyr Ta nnaty
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(agmiHicTpaTMBHUI 36ip) 3a iX HafgaHHA, ane He nisHiwe Hixk 3 1 ciyHa 2013 poky, NPUNUHEHHS HadaHHS
nianpueMmcTaamu, ycTaHOBaMu, opraHidauissmMv agMmiHicTpaTMBHUX NOCHYT.
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