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MNMpo 3aTBepaxeHHs MNopsaaky BeaeHHA €AUHOro AepXxaBHOro noprany
aaMiHicTpaTUBHUX Nocnyr

BignosiaHo go ctatTi 17 3akoHy Ykpainu "lNpo aamiHictpaTtueHi nocnyrn” KabiHeT MiHicTpiB YkpaiHu
NOCTaHOBNSE:

1. 3atBepantn lNopsigok BedeHHs €OMHOrO AepXXaBHOro nopTany agmiHicTpaTUBHMX MOCHYr, LWO
[OAa€EThCA.

2. MiHicTepcTBY EKOHOMIYHOIO PO3BUTKY i TOPriBni pa3om 3 [lepxaBHUM areHTCTBOM 3 NUTaHb Hayku,
iHHOBaUiN Ta iHopmaTu3auil Ta iHWWMK 3aiHTEpeCcOBaHUMKW OpraHamu po3podUTM B TPUMICAYHUIA CTPOK
BMMOIM 40 E€4MHOrO AepXaBHOro noprany agmiHicTpaTUBHUX MOCHYT.

3. Us noctaHoBa Habupae YMHHOCTI 3 OHS i onybnikyBaHHs, KpiM nignyHKTiB 4-6 nyHkTy 3, ab3auy
apyroro nyHkty 10 Tlopsagky BegeHHAa €QOMHOTO AepXXaBHOrO nopTtany afMiHICTpaTUBHUX MOCHYT,
3aTBEPKEHOTO L€ MOCTAHOBOM, siki HAOMpaloTb YMHHOCTI 3 1 ciuHs 2014 poky.
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- OB

MiHicmp

Ykpainu

IH8. 70

3ATBEPO>KEHO
noctaHoso KabiHeTy MiHicTpiB YkpaiHu
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NOPAOOK

BeAeHHA €AuHoro AepXaBHOro noprtany aAMiHiCTpaTMBHMX nocnyr

1. Uewn MNopsagok Bu3Havyae mexaHisaM BeAeHHs €OUHOro AepXKaBHOro noprtany agMmiHiCTpaTUBHUX
nocnyr (gani - Moptan).

MopTan BegeTbCs 3 MeTow 3abesneveHHs AOCTyny Cyb’ekTiB 3BepHeHHs Ao iHdopmadii npo
afMiHICTpaTMBHI MOCNYrM 3 BUKOPUCTaAHHAM IHTEpHeTY i € odiuiiHuMm mxepenom iHdopmauii Npo HagaHHSA
afIMiHICTpaTMUBHNX NOCIYT.

2. Y ubomy [lopsagky TepMmiHW BXMBAKOTbCHA Yy 3HayeHHi, HaBegeHomy B 3akoHi YkpaiHu "lpo
aAMiHicTpaTuBHi nocnyrn" .
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3. Moptan 3abeaneuvye:

1) moctyn cyb’ekTiB 3BEPHEHHS OO0 iHopmauii Npo agMiHiCTpaTUBHI Nocnyrn, Cy0’ekTiB HagaHHS
afMiHICTpaTMBHNX NOCNYr Ta LEHTPWU HaaHHSA agMiHICTpaTUBHMX MNOCNYT;

2) DOCTYMHICTb ANl 3aBaHTAXEHHS i 3aNOBHEHHS B €NIEKTPOHHIN hopMi 3asiB Ta iHLIMX OOKYMEHTIB,
HeobXiaHMX ANs OTPUMaHHS agMiHICTPaTUBHMX NOCNYT;

3) MOXNUMBICTb NOAaHHS cyb’ekTamm 3BEPHEHHS 3asiB 3a AOMNOMOrolo 3acobiB TenekoMyHikauiiHoro
3B’A3KY;

4) MOXITMBICTb OTPUMaHHS cyb’ekTaMu 3BEPHEHHS iHdopMalLlii Npo Xig po3rnaay ix 3ass.;

5) MOXnMBICTb OTpUMaHHSA Cy0’eKTamMy 3BEPHEHHSI 3a AOMOMOrok 3acobiB TenekoMyHiKaLinHOro
3B’A3KYy pe3ynbTaTiB HagaHHA aAMiHICTpaTUBHUX NOCHYT;

6) MOXNUBICTb 3M4INCHEHHSI CyD’ekTamMn 3BEPHEHHS OnniaTu 3a HagaHHS afgMiHICTPaTMBHOI NOCHyrn
ANCTaHUINHO, B ENTEKTPOHHIN hopmi.

4. Ha lNMopTani po3milLyoTbcs:

1) iHdopmauia npo cyB’ekTiB HagaHHA agMiHICTpaTUBHMX MOCAYr Ta LUEHTPUM HadaHHA
aaMiHICTpaTUBHMX NOCAYT;

2) PeecTp agMiHiCTpaTUBHUX NOCNYT;
3) peKBi3auTN HOPMAaTMBHO-NPaABOBUX AKTIB 3 NUTaHb HagaHHSA aAMIHICTPaTUBHNX MNOCAYT;

4) enekTpoHHi hopMK 3asiB Ta iHWMX AOKYMEHTIB, HEOOXiAHMX ONS OTPMMaHHSA agMiHICTPaTUBHUX
nocnyr (gani - bopmu 3asB);

5) agpeca enekTpoHHOI nowTn Ccy0’ekTiB HagaHHA agMiHICTPaTUBHUX NOCAyr Ans NOogaHHS
cyb’ekTamMn 3BEpPHEHHS 3asB LWOAO HaJaHHA agMiHICTpaTMBHMX MOCAyr 3a [JonoMorow  3acobis
TeneKkoMyHiKaLiHOro 3B’A3Ky.

5. DepxaTenem MNoptany € MiHEKOHOMPO3BUTKY.

6. BepeHHsa TlMoptany 3abe3neyyetbcss MiHEKOHOMPO3BUTKY LUNAXOM 30MpaHHsi, 0OPOOMEHHS,
PO3MILLIEHHSI Ta OHOBMEHHA iHOpPMaUil NPo aaMiHICTPaTMBHI NOCHyrK, NOAAHOI AepXKaBHUMW OpraHamu,
opraHamu Bnagm ABToHoMHOI Pecny6nikn Kpum Ta opraHamu MicL,eBoro camoBpsiayBaHHS.

7. [OepxaBHi opraHu, opraHu Bragum ABTOHOMHOI Pecnybnikm Kpum Ta opraHuM MmicueBoro
camoBpaAyBaHHA NoAanTb ANA po3MilleHHs Ha lMopTani:

1) iHdhopmauito 3a hopmamum 3rigHo 3 gogaTkamm 1-3;
2) hopmun 3asB.
8. [ins po3awmiweHHs Ha lNMopTani nogatoTeca opMm 3asB Ta iHopmauis:

1) UeHTpanbLHYMK OpraHamMu BUKOHaBYOI BNaan Ta AepXXaBHUMU KonerianbHMMK opraHamu - npo BCi
agMiHicTpaTuBHI nocnyru, siki HagalTbCs HUMK Ta/abo iX TepuTopianbHUMKU OpraHamu;

2) Papoto miHicTpiB ABTOHOMHOI Pecnybniku Kpym - Nnpo LeHTpu HagaHHSA agMiHicTpaTUBHUX NOCIyr
Ta BCi aAMiHICTpaTMBHI Nocnyru, HagaBa4aMn SiKUX €:

opraHu Bnaam ABToHoMHOI Pecny6niku Kpum (ix CTpyKTypHi nigpo3ainm);
OopraHu MicLeBoro caMmoBpsifyBaHHs (iX BUKOHaBYi opraHun) B ABTOHOMHIN Pecnybniui Kpuwm;

3) obngepxxagMiHicTpauissMy - NPO LEHTPU HadaHHS agMiHICTpaTUBHMX MOCNYr BignoBigHoOI obnacTi
Ta BCi aAMiHICTpaTMBHI Nocnyru, HagaBa4aMn SKUX €:

CTPYKTYPHI Nigpo3ainu obnaepxagMiHicTpauii;



opraHu micueBoro caMoBpsiAyBaHHs (X BUKOHaBYi opraHu) y BignoBigHin obnacTi;

4) KniBcbkolo Ta CeBacToMoONbCbKOK —MicbkaepKagMiHicTpauismm -
agMiHiCTpaTUBHUX NOCAYT Ta BCi aAMiHICTpaTVBHI NOCNYyrvM, HagaBa4YaMu SKMX €:

npo UEeHTpU HadaHHA

CTPYKTYpHI nigpo3ainu Kniecbkoi Ta CeBacTononbCbKoi MiCbKaepKaaMiHicTpaLii;

OopraHu micueBoro caMmoBpsAyBaHHS (IX BUKOHaBYi opraHu) y BignoBigHOMY MICTi.

9. IHdopmaLig, wo nigngrae poamilieHHio Ha lNMopTani, Ta 3MiHK A0 paHilwe po3MilleHoi iHdopmaLii
noaalTbCs:

1) BepxaBHuMM opraHamu, Pagoto miHicTpis ABToHOMHOI Pecnybnikn Kpum - MiHEKOHOMpPO3BUTKY B
OECATUAEHHNA CTPOK 3 AHS BUHMKHEHHS BignoBigHUX niacTas;

2) panoHHumu, panoHHummn y mm. Knesi Ta Cesactononi gepxagMiHictpauismu, opraHamu Briagu
ABTOHOMHOT Pecny6nikn Kpum Ta opraHamm mMicLLEBOro camoBpsiAyBaHHS - BignoBigHMM obnacHuMm, Kniscbkin
Ta CeBacTononbCbKii MiCbkMM aepagmiHicTpauism, Pagi miHicTpiB ABTOHOMHOI Pecnybniku Kpum y
M’'ATUAEHHNA CTPOK 3 AHSA BUHMKHEHHS BignoBigHWX NigcTas.

10. Indbopmauisa ansa posmiweHHs Ha [NopTtani nogaetbca 4o MiHEKOHOMPO3BUTKY B Naneposi Ta
enekTpoHHin dopmi (y popmati Microsoft Excel - Ha enekTpoHHy nowTy portalap@me.gov.ua) abo LWnsAxom
aBTOMATUYHOIO 3aBaHTaXXEHHS OaHuX. Y TeMi enekTPOHHOro MoBiJOMIIEHHS Ta Ha3Bi (panny 3as3HavaeTbcs
HanWMeHyBaHHSA OpraHy, iKUK NOro Hagcunae.

IHdbopMmaLis, Wo HagxoauTb y NanepoBivi Ta eNeKTPOHHIN dopMi, nignarae posmilleHHo Ha lMopTani
B TPMAEHHWI CTPOK 3 AHS 1T HAOXO4KEHHsST 40 MiHEKOHOMPO3BUTKY.

MOCTiHOIO
3 MeTow

11. Cyb’ekTm HagaHHA agMiHicTpaTMBHMX nocnyr 3abesnedytoTb MNPOBEOEHHS
MOHITOPUHTY HOPMAaTUBHO-MPABOBMX akTiB 3 NWUTaHb HaJaHHA afMiHICTPaTMBHUX MOCMyr
CBOEYACHOro OHOBMEHHS iHdopMaLii, po3milleHoi Ha NopTani.

12. BignosiganbHiCTb 3a [OCTOBIPHICTb, MOBHOTY | CBO€YacHICTb nNofaHHA iHdopmadii ans
po3MilLeHHs1 Ha lMopTani noknagaeTbCa Ha Aep)KaBHi opraHun, opraHun Brnagu ABToHOMHOI Pecnybnikn Kpum
Ta opraHu MicLLeBOro camoBpsiAyBaHHS, Ki Il nogatTb BiANoBIAHO A0 NYHKTY 7 uboro Nopsaky.

BignosigankeHIiCTb 3a AOCTOBIPHICTb, MOBHOTY i CBOEYACHICTb PO3MillleHHs iHdopmauii Ha lMopTtani
noknagaeTbca Ha gepxatens Moprtany.

Hopatok 1
o MNopsagky

IHPOPMALIA

Npo cy6’eKTiB HaAaHHA aAMiHiICTPaTMBHUX NOCNYr AN po3MilleHHA 1T Ha EguHoOMy
AepXXaBHOMY noprTari agMmiHicTpaTMBHUX nocnyr

Bupg cyb’ekta HanmeH || HarimeHny || MicuesHax Appeca EnekTpoHH "padik Mepenik
HagaHHSA yBaHH4 BaHHSA OMXEHHS, || eneKkTpoHHOI i dopmun npuiomy || agmiHicTpa

agMiHicTpaTuBHUX || AepxaBH || cyb’ekTa HoMep noLuTH 3asB Ta cy0’exTiB TUBHUX
nocnyr (oep>xaBHui oro HafaHHA || KOHTaKTHOr cyb’ekta iHLLIMX 3BEpHEHb || Nocnyr, siKi
KonerianbHUn Konerian | agMmiHicTp o HagaHHS OOKYMEHTIB HagalTbcsA
opraH, bHOIO aTuBHOI || TenedoHy, || agmiHicTpat , cyb’exToM




LeHTpanbHUM opraH || opraHy, nocnyrn || odpiuinHun MBHOI HeobXxigHn HagaHHSA
BMKOHaBYOI BNaaw, || ueHtpan BeG-canT || mocnyrm ans X ans agmiHicTpa
noro bHOro cyb’ekta nogaHHs OTPUMaHHSA TUBHUX
TepuTopianbHUN opraHy HagaHHA cyb’ekTom aaMmiHicTpa nocnyr
opraH, opraH Brnagu || BUKOHaB agMiHicTpa | 3BEpHEHHS TUBHOI
ABTOHOMHOT yoi TUBHOT 3as8B Woao nocnyru
Pecnybnikun Kpum, Brnaau nocnyru OTPUMaHHA
MmicueBa agmiHicTpar
aepxagmiHictpadis, MBHOI
opraH micueBoro nocnyru
caMoBpsAyBaHHS)
Mpumitka.

1. Pasom 3 uieto iHopmauieo HagcunawTbCa BiAOMOCTI B ManepoBin Ta eneKkTPOoHHIN dopmi (y
dopmarti Microsoft Excel - Ha enekTpoHHy nowwTy portalap@me.gov.ua) npo opMu 3asB Ta iHLIi JOKYMEHTH,
HeoOXigHi Ansa oTpuMmaHHSA agMmiHicTpaTuBHOI nocnyri. Hasea dhanny, wo MicTUTb Taky iHdopmaldito,
3a3HavaeTbcs y rpadi "EnekTpoHHi cdopMm 3asB Ta iHWMX [OOKYMEHTIB, HeoOXigHWX Ans OTpMMaHHS
agmiHicTpaTtmBHoi nocnyrn”.

2. I'padha "HariMeHyBaHHA OepXaBHOMO KorerianbHOro OpraHy, LEeHTPanbHOro opraHy BMKOHaBYOl
Bnagn" 3anoBHIOETLCS Y pasi, KONM cy0’eKTOM HagaHHS agMiHICTpaTUBHOI MOCIYrM € TepuTopianbHUA opraH
AEPXXaBHOTO KoerianibHOro opraHy, LeHTpanbHOro opraHy BUKOHaBYOi BNnaau.

IHOOPMALIA

JonaTok 2
po lMopsagky

Npo LEeHTPU HagaHHA aaMiHICTpaTUBHUX NOCHYr ANA pO3MilleHHA Ha €anHOoMY
AepXXaBHOMY noprTari agMiHicTpaTMBHUX nocnyr

HarimeHyBaHHS
MiCbKOI, cenuuiHoi
pagu abo
KuniBcbkoi,
CeBacTononbCbko
T MiCbKOI,
PanOHHOI,
PanoHHOI Y MM.
Knesi Ta
CeBacTtononi
nepxagmiHictpauii
, Npn 4Kin
YTBOPEHO LIEHTP

HalimeHyBaH
HSl LEHTPY

Micues3Haxomxe
HHSA, HOMep
KOHTAKTHOro
TenegoHy,

oqpiLinHni BE6-
canT, agpeca
€NeKTPOHHOT

MOLUTU LEHTPY

Mpadik
npumomy
cyb’ekTiB
3BEpPHEHb

Mepenik
aaMiHicTpaTums
HWUX NOCAyr,
LLIO HajalTbLCA
Yyepes LeHTp

aAMiHicTpaTuBH

Mepenik
cyb’ekTiB
HagaHHs

UX MOCHyT,
MOCNYrn sSIKMX
MOXHa
oTpumaTu
yepes LEeHTP

HonaTok 3
oo MNopsagky




IHPOPMALIA

Npo CTPYKTYPHUM niapo3ain (nocagoBy ocoby) cyb’ekTa HapgaHHA
agMiHicTpaTUBHUX NMOCHYT, WO BignoBigae 3a nogaHHA Ta OHOBNEHHA iHopMaLil,
fika pO3MiLYETLCA HAa €EANHOMY AepXXaBHOMY nopTani agMiHicTpaTUBHUX nocnyr

HanmeHyBaHHs HanmeHyBaHHs MpisBuLle, iM’s, Nno Homep Appeca
cyb’ekta CTPYKTYPHOro OaTbkoBi N0CagoBOi 0COOU, || KOHTAKTHOMO €NeKTPOHHOT
HafaHHS nigposainy cyb’ekra ska Bignosigac 3a TenegoHy nowTn

agMiHicTpaTnBH HaaaHHS CBO€4YaCHe NoaaHHAa Ta BiANoBiganeH || BignosiganbHOI

oi nocnyru aAMIHICTpaTMBHOI || OHOBREHHS iHpopmaLii, Wwo oi ocobu ocobu
nocnyru PO3MILLYETbCS HA €ANHOMY

Aep>xaBHOMY noprarni
agMmiHiCTpaTUBHUX NoCnyr




