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BUMOI'U

0O NiAroToBKM TeXHONOrIYHOI KApTKM aaMiHiCTpaTUBHOI Nocnyru

1. TexHonoriyHa KapTka aAMiHiCTpaTMBHOI nocnyrn (gani - TexHonoriyHa kapTtka), WO MICTUTb
iHpopMauilo Npo NOpsAOK HagaHHA aAMIHICTPaTMBHOI MNOCNyrM CyG’€éKTOM HadaHHSA Takol Mocnyru,
3aTBEPAKYETLCH 3a3Ha4YEeHUM CyD’eKTOM AN KOXHOI aAMiHICTpaTMBHOI MOCNYrK, Ky BiH Hagae.

2. Y pasi Konu cyb’ekTOM HadaHHA aAMiHICTPaTMBHOI MOCIYrK € NocagoBa ocoba opraHy BUKOHABYOI
BMaau, iHWOro [epXkaBHOro opraHy, opraHy Bnaau ABTOHOMHOI Pecny6niku Kpum, opraHy micueBoro
camMoBpsagyBaHHS, YNOBHOBaXKeHa BigNOBIAHO OO 3aKOHY HagaBaTW aAMIHICTpPaTUBHI MNOCNYru, TEXHOMOriYHa
KapTka 3aTBEpPIKYETbCA OPraHoM, SIKOMy Taka ocoba nianopsaKkoBYETbCS.

3. TexHonoriyHa kapTka rOTYETbCA 3 ypaxyBaHHAM Takux KpuTepiis:

1) MiHimizauis:

Oin cyb’ekTa 3BEPHEHHS;

BMTPAT Yacy Ta iHWKX pecypciB cyb’ekTa HagaHHS agMiHICTpaTUBHOI NOCNyru;
2) onepaTuBHICTb Ta CBOEYACHICTb HaZlaHHA aaMiHICTpaTUBHOI NOCIYrK.

4. IHpopMmaLif, WO MICTUTLCA B TEXHOMONYHIN KapTui, NOBMHHA BiAMOBIAaTM HOPMAaTUBHO-NPaBOBUM
aKTam, gKi BCTaHOBNIOKOTb NOPSAA0K, CTPOK Ta YMOBU HadaHHS BiANOBIAHOT aAMiHICTpaTUBHOI NOCMYr.
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YcTaHOBNIOBATM B TEXHONOTIYHIN KapTui NpaBa i 060B’A3kn Cy6’ekTiB 3BEPHEHHS 3a00POHAETLCA.
5. Y TeXHONOriYHiN KapTLui 3a3Ha4Yal0TbCA:

1) eTanu onpavoBaHHA 3BEPHEHHS NPO HaJaHHS aAMiHICTPaTMBHOI NOCNYru;

2) BignoBiganbHa nocagoBa ocoba cyb’ekTa HagaHHs! aAMIHICTPaTMBHOI MOCNYTH;

3) CTPYKTYpHI nigpo3ainu cyb’ekta HagaHHA agMiHICTpaTUBHOI NOCIYru, BianosiganbHi 3a etanu (gito,
piLLEHHS);

4) CTPOKM BUKOHAHHSA eTaniB (4il, pilLeHHs).

6. Etanu onpauloBaHHs 3BEpPHEHHA NP0 HafdaHHA aAMIHICTpaTMBHOI NOCNYrM BMU3HA4YalTbCA
BiANOBIOHO 4O BUMOr HOPMAaTMBHO-NPaBOBUX aKTIB, AKMMW BCTAHOBIEHO NOPSALOK HadaHHA aAMiHICTpaTUBHOI
nocnyru, Ta, SKLWO iHLe He BU3HAaYeHO 3aKOHO4ABCTBOM, BKIHOYAIOTb:

1) peecTpauito (0pOpMNEHHS) 3BEPHEHHSI CYD’'€KTa 3BEPHEHHS;

2) onpautoBaHHs 3BEPHEHHSA Ta 0popMIeHHs (NMOroMKeHHS) pe3ynbTaTy HaJaHHA agMiHiCTpaTUBHOI
nocnyru CTPYKTYPHUMW nigpo3dinamyM Ta nocagoBMMy ocobamu cyb’ekTa HagaHHa agmiHicTpaTUBHOIN
Nnocnyru, 3o0Kpema LNSAXoM B3aeMOAii CTPYKTYPHUX Miapo3ainiB cyd’ekTa HagaHHA agMiHiCTpaTUBHOI NOCIyrK,
cyb’ekTa HagaHHSA aaMiHICTPaTMBHOI MOCNYrK 3 iHWMMW OpraHaMu Ans OTPUMaHHS OOKYMEHTIB, iHpopmauiT,
pilleHb, BianoBiaen, HeOOXiAHUX ANS HagaHHSA agMiHICTPaTUBHOT NOCHYIK, a TakoX 3 agMiHicTpaTopamu - nig
Yyac HafaHHs afMiHICTPaTUBHOI MOCYrN Yepes3 LEeHTP HagaHHA agMiHiCTpaTUBHUX MOCAYr, i3 3a3Ha4YeHHAM
rPaHNYHUX CTPOKIB MPOBEAEHHSA Taknx 4in;

3) Bugavy pesynbTaTy HagaHHA agMiHICTPaTMBHOI NOCNYrM Ta MOro peecTpallito.

TexHonoriyHa kapTka MICTUTb TakoX iHPOPMALI0 MPO MEXaHi3M OCKapXXEHHs pesynbTaTy HagaHHS
agMiHiCTpaTUBHOI NOCAYrW.

7. BignoeiganbHO nNocagoBoto 0coboo cyd’ekTa HadaHHS agMiHICTpaTMBHOI NOCYrM BU3HAYaETLCS
KEpiBHWK Y1 3aCTYMHUK KepiBHWKA CTPYKTYPHOro Migpo3Aainy, BiANOBiganbHOro 3a HagaHHS agMiHiCTpaTUBHOI
nocnyru, abo nocagosa ocoba, 3a3HavyeHa B NYHKTi 2 LX BUMOT (SKLWO cy6’eKTOM HagaHHS agMiHiCTpaTUBHOI
nocnyru € Taka nocagosa ocoba).

8. CTpykTypHi migpo3ginu cyb’ekTa HagaHHs agMiHICTpaTUBHOI MOCMyry, BignoBiganbHi 3a HagaHHS
agMiHicTpaTUBHUX Nocnyr (Aii, pilLeHHs1) Ha KOXHOMY eTani, BU3Ha4YalTbCA TakMM CyB’eKTOM 3 ypaxyBaHHAM
HeoOXxigHOCTI 3abe3neyYeHHs HanexHoro posrnsaay 3BepPHEHHS Ta MPUNRHATTS OBI'PYHTOBAHOIO PiLLIEHHS.

9. CTpoKkU BUKOHAHHS eTaniB HaJaHHS afMiHiCTpaTMBHOI Nocnyru (4N, pilleHb) BCTaHOBMIOKOTLCH 3
ypaxyBaHHAM TOro, WO 3aranbHUW CTPOK BUWKOHAHHS BCiX eTarniB He MOBUMHEH MepeBuLlyBaTu rpaHUYHUn
CTPOK, BU3HaAYEHWU ANS L€l NOCIyrn 3aKkOHOM.

10. lMonoXeHHA TEXHOMOrYHOI KapTKM MOBMHHI OyTW 3po3yMinuMu Ta foriyHMMK, BignosigaTu
NnocCrnigoBHOCTI A Mig Yac HagaHHA agMiHICTpaTMBHOI NOCRyrM i CynpoBOAXyBaTUCA B pasi notpedu
npuknagamMmm Ta CXemamu, WO MOSICHIOTb NOPSOOK HAa4aHHA agMiHICTpaTMBHOI MOCNYrK, a TakoX
BiNOBigATN BMMOraMm 3aKkOHO4ABCTBA LWOA0 3axXMCTY iHpopMmalii Ta NepcoHanbHUX JaHUX.

11. TexHomoriyHa KapTka MNOBWHHA nepegbavaT MaKCUMarnbHO MOXIUBE 3 YypaxyBaHHAM
pecypcHoro 3abe3neyeHHs cyb’'ekTa HagaHHs agMiHICTpaTMBHOI MOCHYrM BUKOPUCTaHHS iHOpMaLiiHO-
KOMYHIKaUiHUX TEXHONOriNn, 30KpeMa Mig 4Yac B3aeMOAil CTPYKTYpPHUX nigpo3Adinie cyb’ekta HapaHHSA
agMiHiCTpaTUBHOI MOCNYrU i 3A4IMCHEHHs npoueayp (eTaniB) HagaHHA aaMiHICTPATMBHOI MOCAYIW.



